
Request For Documents According To The Maryland Public Information Act 

TO: Don Richardson, Town Manager 
The Commissioners of St. Michaels 
P.O. Box 206 
St. Michaels, Maryland 21663 

FROM: 

(Print or Type Name of Requesting Person) 

ADDRESS: 

Dear Mr. Richardson: 

Pursuant to the Maryland Public Infonnation Act, I hereby request that The Commissioners 
of St. Michaels (the "Town") provide to me a copy of the following documents (print or type description of 
documents requested): 

Please mail the requested documents to the address indicated above. I understand that this request 
will be processed by the Town as follows: 

a. The first two hours of time required to respond to this request will be furnished by the Town
without charge to me, and that I will be notified if it is anticipated that more than two hours of time will be 
required to respond to this request. 

b. If more than two hours of time is required by the Town to respond to this request, that I will be
notified and that the Town will not devote more than two hours toward responding to this request unless I 
pay a deposit to the Town toward the payment of the reasonable costs incurred by the Town in responding 
to this request. 

c. If this request is one of two or more requests from the same person or group of associated
persons, all dealing with related subjects, the Town will treat those related requests as a single request for 
purposes of charging for the processing of those requests, including the time consumed in searching for the 
requested documents and the time and expense involved in copying the requested documents. 

Date: __________ 20 
(Signature of Requesting Person) 
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